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Aims
The aim of the assignment is to give the student the opportunity to demonstrate their ability to fulfil 
the role of a sound production engineer.  

Learning Outcomes
The learning outcomes of this assignment are:

1. A fundamental knowledge of audio theories and an understanding of the application of those 
theories, contexts and frameworks;

2. Comprehend and employ specialist operational and managerial skills and be capable of 
adapting them to the requirements of the situation;

3. Communicate effectively and in an appropriate manner ensuring the giving and receiving of 
precise information.

The Exercise
During the class you have investigated the issues and necessary solutions required when planing the 
sound system requirements for a live event.  For this assignment you are to prepare the Production 
Electrician's paperwork for a theoretical live music performance in the Lyric Theatre in HKAPA.  
The performance will be by a band consisting of the following members:

    Performer 1: Lead vocals and Guitar

    Performer 2: Lead Guitar

    Performer 3: Keyboard and Backing Vocals

    Performer 4: Bass Guitar

    Performer 5: Drums
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The timetable for the theoretical performance is as follows:

    9:00am: Access to venue for 'move in'

    4:00pm: Band rehearsal

    8:00pm: Performance

    10:00pm: Strike

1. Drawing on information from the case studies examined in class, technical information 
available for the Lyric Theatre and your own investigations (online resources, discussions with 
colleagues, etc) you are to create the following paperwork:

1. Audio Equipment Requirements

2. Audio System Schematic including power requirements and distribution

3. Required crew numbers

4. Schedule for the audio crew                 (Learning Outcome 1 & 2)

2. Additionally, you must submit a short written report detailing the reasons why you arrived at 
the details in your paperwork, (i.e. why you used certain equipment, how you decided how 
many crew were required, etc) and any considerations you had regarding other teams working 
onstage, such as lighting and stage tech crews.          (Learning Outcome 1, 2 & 3)

PE Paperwork
Your production paperwork should contain the following:

1. An introduction to the report.  This should include a description of the band and their style of 
music.  

2. A list of all the audio equipment that is required for this event.  You should ideally break it 
down into different uses such as front of house equipment, monitor equipment, musical 
instruments etc.  

3. The size of the audio team has to be based upon the timeframe of the event, plus the financial 
costs.  No producer will pay for a large team of people and half of them have nothing to do!

4. A breakdown of the day and how the setup and strike will be scheduled.  This can be broken 
down to the different areas of the venue.

Report
The report is your opportunity to demonstrate why you made the choices and decisions you did 
for the PE paperwork.  Your report should contain the following:

1. An introduction to the report.  This should include information on the 

2. A short explanation of what you did to complete the assignment.   This should include the 
reasons why you made the choices and decisions you made for this assignment.

3. An analysis and conclusion section.  This is the most important section.  This is where you 
demonstrate what you have learnt from the assignment.  The analysis should cover your 
thoughts on whether the choices you made were the best of if it could be improved.  Would you 
change the process in any way?  Would you make any changes?  

4. Complete the self assessment form on the last page of this assignment brief.
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Deadline
1. The deadline to email me the paperwork and report for this assignment is:

➡ Monday 25th November by 6:00pm

2. There will be NO extensions to this deadline

3. Do not leave this assignment to the last minute. The whole point of handing out the 
assignment now is to give you the time to research, write up your report and submit it on or 
before the deadline.
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Assessment
1. This assignment constitutes 25% of your total course grade

• The PE paperwork is for 70%

• The report is for 30%

2. 70% Production Engineer's Paperwork

Your paperwork should accurately reflect the requirements for the theoretical performance.  
The specified equipment and schematic must be capable of supporting the performance in the 
Lyric Theatre; the personnel and schedule requirements must be suitable for the completion of 
the required work in the specified timeframe.

3. 30% Report

Your report must clearly detail the reasons for the choices and decisions you made in compiling 
your paperwork, and the influence of your considerations of the work of other teams on the 
production.

4. The assessment criteria are:

Criteria 1: Production Engineer's PaperworkCriteria 1: Production Engineer's Paperwork
95 - 100%
Excellent

The paperwork reflects the requirements for the theoretical performance with great 
accuracy and exceptional level of detail.  The specified equipment and schematics are 
excellent choices for a performance in the Lyric Theatre; the personnel and schedule 
requirements demonstrate a very deep level of thought and understanding of the 
production process.

86 - 94%
Very Good

The paperwork reflects the requirements for the theoretical performance with high 
accuracy and a deep level of detail.  The specified equipment and schematics are 
appropriate choices for a performance in the Lyric Theatre; the personnel and 
schedule requirements demonstrate a deep level of thought and understanding of the 
production process.

76 - 85%
Good

The paperwork reflects the requirements for the theoretical performance with 
reasonable accuracy and detail.  The specified equipment and schematics are 
reasonable choices for a performance in the Lyric Theatre; the personnel and schedule 
requirements demonstrate an acceptable level of thought and understanding of the 
production process.

70 - 75%
Satisfactory

The paperwork reflects the requirements for the theoretical performance with 
minimal accuracy and detail, but misses some information or misrepresents or 
misleads in some areas.  The specified equipment and schematics are acceptable, but 
may be incomplete or inappropriate in places; the personnel and schedule 
requirements demonstrate an minimal level of thought and understanding of the 
production process.

60 - 69% 
Unsatisfactory

The paperwork does not accurately reflect the requirements for the theoretical 
performance in most areas.  The specified equipment and schematics are largely 
inappropriate or incomplete; the personnel and schedule requirements does not 
demonstrate the minimal required level of thought and understanding of the 
production process.

0 - 59% 
Fail

The paperwork does fails to accurately reflect the requirements for the theoretical 
performance in any way.  The specified equipment and schematics are completely 
inappropriate or incomplete; the personnel and schedule requirements fails to 
demonstrate any understanding of the production process.
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Criteria 2: ReportCriteria 2: Report
95 - 100%
Excellent

The report clearly outlines the reasons for the choices and decisions made in 
exceptional detail.

86 - 94%
Very Good

The report clearly outlines the reasons for the choices and decisions made.

76 - 85%
Good

The report outlines the reasons for the choices and decisions made with a reasonable 
level of detail.

70 - 75%
Satisfactory

The report outlines the majority of key reasons for the choices and decisions made 
with a reasonable level of detail, but may be lacking in some areas

60 - 69% 
Unsatisfactory

The report does not make clear the thought processes behind the choices and 
decisions made, and may be incomplete or misleading

0 - 59% 
Fail

The report fails to provide the minimum level of detail required to explain the choices 
and decisions made in the project.
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Self Assessment Grading Criteria
Use the chart below to assess your understanding and learning of the assignment.   Consider what 
key ideas you have learnt from this assignment and then fill in those ideas in the row that you think is 
appropriate.

My level of thinking and 
learning is….

My ideas Grade

Extended Abstract

I have one relevant idea about...
I can link them to the big picture

I can look at these ideas in a new and 
different way

A / A+

Relational

I have one relevant idea about...
I can link them to the big picture

B+ / A-

Multistructural

I have several relevant ideas about...

C+ / B

Unistructural

I have one relevant idea about...

D+ / C

Prestructural

I am not sure about….

D
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